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JoxkymMeHTAaMOHHOE o0ecnevyeHne padoThl € MEPCOHATIOM

PABOYAS ITPOT'PAMMBI JTUCHUIIJIMHDBI
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nporpamMma npogeccuoHaIbHON
HepPenorOTOBKU

«YTpaBJICHHE TTIEPCOHATIOM», 552 u

Kpanuduxarms

Hauvaneauk otaena kaapos




1. XAPAKTEPUCTHUKA JUCHUIIJIMHBI

B cooTBercTBUY ¢ yueOHBIM IUTAHOM TPOTPaMMBI, pa3padOTaHHBIM Ha OCHOBE!

[Ipuka3za MunucTepcTBa HayKH U BhICIIEro oopasoBanus PO ot 12 aBrycra 2020 r. N
955 "OO6 yrtBepxxaeHHH (heaepabHOrO TOCyIapCTBEHHOTO0 00pa3oBaTENbHOTO CTaHAapTa
BBICIIETO 00pa3oBaHUs - OakajaBpuar Mo HampasieHHIo moarotoBku 38.03.03 YmpasieHue
nepcoHasioM" (C UBMEHEHUSMH U JIOTIOJIHEHUSIMH).

[Ipodeccuonanvbuoro cranmapra «CrnenuanucT MO YHOPABICHUIO TEPCOHATIOM,
YTBEPKJICH IPUKa30M MUHHUCTEPCTBA TPyAa U COLMAIBHON 3auThl Pocculickoit @enepanuu
oT «9» mapta 2022 1. Ne 109H.

aucuuIuinHa — «JloKyMeHTalMoHHOe obecrieueHue paboThl €  MHEpCOHAIOM», B
COOTBETCTBUU C YYEOHBIM IUIAHOM, SBJISIETCS 0053aTeNbHON ISl U3yYEHUS AOMOJHUTEIbHON
npodeccronanbHoi nporpammsl 111 «YnpaBnenue nepconanom», 552 4.

2. HEJIM 1 3AJAYU TUCHUTIJIMHBI

JucuummuHa «JlokyMeHTanmoHHoe obecneueHrne paboThl ¢ IEPCOHATIOM) BKITIOYaeT |
teMy. Tema coctaBiseT | IUAAKTUYECKYIO €IUHMILY. «J|OKyMEHTAIlMOHHOE oOecIreueHne
paboThI C IEPCOHATIOM.

e ocBoeHMsI JAUCHUIJIMHBL. (GOpPMHpPOBAHHWE Yy  CIyIIaTelied  3HAHUM
TEOPETUYECKUX M MPAKTUYECKHX OCHOB JOKYMEHTAIIMOHHOTO OOECTEYeHUs YIpaBlICHUS, a
TaK)ke TPHOOPETCHHE HABBIKOB TpaMOTHOW M 3 (EKTUBHON OpraHu3aIliid COBPEMEHHOTO
JIeJIOTPOU3BOJICTBA HA MPEANPUITUSIX U B OPTaHU3ALUSX.

3aga4yu ocBOECHHS IMCUHUIJIMHBI:

-Ilony4unTh MpakTUYECKHE HABBIKK Pa3pabOTKH OPraHU3AIMOHHBIX TPOEKTOB CUCTEMBI
yIpaBiICHUS [EPCOHAIOM, MPAKTUYECKUX HABBIKM IO OCHOBHBIM  HAaIpaBJICHUSM
JIOKYMEHTAITUOHHON PabOTHI.

-CdhopmupoBaTh TEOPETUYECKUE 3HAHUS U MPAKTUYECKUE HABBIKU JOKYMEHTHUPOBAHUS
HAa OCHOBE COBPEMEHHBIX TpPEOOBAaHUU K COCTaBICHHUIO U OGOPMIICHHIO YIPABICHUYECKUX
JIOKYMEHTOB

-Hayuntp cnymarenss paboTarh ¢ AOKYMEHTAMH W pelIaTh 3a/Ja4yd, CBS3aHHBIE C
nepexosoM K 0e30yMa)kHOIl TEXHOJOTHH YIpPaBIECHUS SKOHOMHUYECKUMH CHCTEMaMH, HX
00paboTKe, XpaHEeHUIO, MOUCKY U Nepeaadn HHPOpMaIuu

- ChopMupoBaTh 3HaHUS [0 OPraHU3aLKU U TEXHOJIOTUU PAOOTHI C TOKYMEHTAMU;

-CopreHTHPOBATh CITyIIATEIe Ha pelieHue MpoosieM yrpaBieHUs JOKYMEHTAIEH B
COBPEMEHHBIX YIPABICHUECKUX CTPYKTYpaX.

-M3yunTh aAMMHHCTPUPOBAHUE TPOIECCOB U JOKYMEHTOOOOpOTa IO YyYeTy u
JIBIKEHUIO TEPCOHANA, MPEJICTABICHUIO JOKYMEHTOB IO MEPCOHATy B TOCYJapCTBEHHBIE
OpraHbl

3. TPEBOBAHMUA K YPOBHIO OCBOEHUA JUCIHHUIIJINHBI
(IINTAHUPYEMBIE PY3YJIbTATBI ObYUYEHUA)

OcBoenne TUCHUILTUHBI «JlOKYMEHTAIMOHHOE oOecrieueHrue paboThl ¢ MEPCOHATIOM»
HampaBlieHO Ha (HOPMHUPOBAHHE IUIAHUPYEMBIX pE3yJIbTaTOB OOY4YEHHS MO AUCLUILINHE
(ITPO), ITPO sBISOTCS COCTABHOM YACThIO IUIAHUPYEMBIX PE3YJIHTATOB OCBOCHMSI OCHOBHOMN
porpamMmsbl MpoheCcCHOHATHFHOTO OOYUCHHS M OTIPEACIISIOT CIICYIoNHe TpeOOBaHMUS:

OBJaajeTb KOMINeETEeHIUSIMH

Oob6menpodeccnoHalbHbIe KOMIETEHIIUN:



OIIK-3. CriocobeH pa3pabarpiBaTh 000CHOBAHHBIE OPTAHU3AIMOHHO-YITPABICHYCCKIE
pelICHUA C YUCTOM UX COHHaHBHOﬁ 3HAa4YUMOCTHU, CO,Z[GI\/'ICTBOBaTB UX pcajin3aliu B YCIIOBUAX
CJI0KHOW M IMHAMUYHOU CPEeJIbl U OLIEHUBATDH UX MOCIEICTBUS

IIpodeccnonanbHbIe KOMIIETECHIIUU

[TK-1 Crioco6eH K JOKyMEHTAIlMOHHOMY 00€CTIeueHHIO PabOThI C TIEPCOHAIOM

4. BUJIbl YYEBHOM PABOTHI U UX TPYJIOEMKOCTD

Bcero yacos

O0BEM THCHHIUTHHBI 3a04yHast popMa 00ydeHHs

OO61ast TpyA0E€MKOCTh TUCHUTIIHHBI 110
KonTaktHas pabota o0ydaromuxcs ¢ 16
npenojaBaTesieM (BCero)
Jlexmuu 16
MPaKTUUYECKHUE 3aHATHS
CamocrosTenpHas paboTa 00yJaronuxcs 94
(Bcero)
Bug npomexxyTouHol arTecTanuu +
oOydaromerocs

(3auer)

5. TEMATHYECKASA CTPYKTYPA JUCIHUIIJINHBI

KonTakTHas pabora
g
e
No Pa3nesnl n/mjim TeMbl a ° o
- JUCHMILTMHBI = = $= g
n/n E =g £
©“ = ® 5]
> == =
= 4 8 g
2 5
= S
=
S
OKYMEHTAIIHOHHOE 00ecIeuyeHne
1 pasgen | AOKYMeHTAN 110 | 16 94
padoThI C MEPCOHAIOM
OKYMEHTAIMOHHOE 00ecIIeueHne
1 | HloxymenTan 110 | 16 94
paboThI C IEPCOHATIOM
Bun npomexyTouHOM arTecTaluu +
obyuarorerocs (3auer)
Bcero: 110 | 16 | 94

ConepxaHue TMCUUTIITHHBI:

Pazgen 1 lokymeHTaunoHHoe obecnevyenne padoThbl ¢ MEPCOHAIOM
Tema 1 lokyMeHTallUOHHOE 00ecnieyeHne padoThl C MEPCOHAIOM
Cooepoicanue 1eKYUOHHBIX 3AHAMUIL.




JIOKyMEHTAITMOHHOE 00eCTICUCHHE

Cuctema ympaBieHUs] TOKyMEHTOOOOPOTOM B TOCYIapCTBEHHOW M MYHUIUMAIHHON
chepe

Jlenonpon3BoIcTBO

JIoKkyMeHTaIlMOHHOE 00eCTIeueHHE padOThl C IEPCOHATIOM

JIOKyMEHTAIlHOHHOE 00eCTIeYeHNE YIPABICHHS

Teopus u opraHu3allnOHHOE MOBEICHUE

Opranu3zanys, HOpMUPOBAHUE U OIUIaTa TPYAA HA IPEIIPUITHH

[Tcuxomorust Tpyna

DKOHOMMKA Tpya

VYpaieHue nepcoHaaom

YrpaBiieHre 4eJI0BEUECKUMH PECYpPCaMu

SWOT-ananu3

Cucrema yrpaBieHus lepcoHanoM opranuszanuu. Kajgposas crparerus

[Tpodeccuonanpubiii crangapT "CHEIUANKCT 1O YIPaBICHUIO TIEpCOHAIOM"

B pamkax y4eOHBIX KypCOB IpPeIyCMOTPEHO IPOBEIEHUE MIIM HCIIOJIb30BaHUE BUIEO
3aIMCH JICKIUH, BUICOKOH(DEPESHIINH.

B npaktuke opranuzanuu oOy4eHHUs IIMPOKO IMPUMEHSIOTCS CIENYIOLIMe METOAbl U
(opMBI IPOBEACHUS 3AHATHIA:

- TpaIUIIMOHHBIC (JCKIUH, BHICOJICKIIIH)

- (opMBI ¢ ucnonb30BaHNEM HWH(OPMALMOHHBIX TEXHOJIOTUN / TEXHUUECKUX CPEICTB
o0y4eHus, JUCTAaHLUUOHHBIX O0Opa30BaTeIbHBIX TEXHOJOTUH (MYJIbTHUMEAMNMHBIE JIEKLUH,
BUJICOKOH(EPEHIIUHU U T.11.);

- caMoCToOsITeNbHas paboTa:

- CAMOCTOATEJILHOE OCBOCHUE TEOPETHUECKOTO MaTepuana;

- BBITNIOJIHEHUE TPEHUPOBOYHBIX U O0YyUaIOIIUX TECTOB;

- IPOPabOTKa OTAEIBHBIX Pa3/eNIOB TEOPETUYECKOTO KypCa;

- IOJTOTOBKA K IIPOMEKYTOYHOMY ¥ HTOTOBOMY KOHTPOJIIO.

6.1. IEPEYEHb YYEBHO-METOAMYECKOI'O OBECIIEYEHUSA JIJIs1
CAMOCTOSTEJBbHOM PABOTBI OB YUAIOIINUXCS

PexoMeHyt0oTCS CeNyIONINe BUIBI CAMOCTOSTEIBLHOM PabOTHI:

- H3y4YyeHHE TEOPETUYECKOT0 MaTepuaia C HCIOJIb30BaHUEM Kypca JIeKUUH
(BUACONEKIINIT) U PEKOMEHIOBAaHHOH JINTEPATYPHI;

- TECTUPOBAHUE;

B koMmIekT y4eOHO-METOIUYECKOTO OOECICUCHHSI CaMOCTOSATEIBLHON pPaOOThI
00yJaromnXCsl BXOMAAT: PEKOMEHIYEeMBIN IMepeuYeHb JUTEepPaTyphl, Y4eOHO-METOAMYECKUE U
nH(pOpMallMOHHBIE MaTepUaIbl, OLIEHOYHBIE CPE/ICTBA U MHbIE MaTepUAIIbI.

HanmeHoBaHMe TeMbl Bonpocsl, DopMbl Yu4eOHo- DopmMa KOHTPOJIA
BBIHECEHHbIC HA  |CAMOCTOATEJILH| MeTOJMYecKoe
CaMoOCTOsSITeIbHOE 0i1 padoThI ol0ecreyenue
H3y4eHHue
Tema 1 JIOKyMEHTalMOHHOE Pa6ora B OBC. | JIuteparypa k
JlokymMeHTaIIHOHHOE | oOecrieueHue teme 1, pabora ¢ | TectupoBanue
odecneuenue padoTnl | Cuctema ynpasieHus WUHTEPHET
C MIepCOHAIOM JOKYMEHTOOOOPOTOM UCTOYHHUKAMHU
B FOCYJapCTBEHHOHN U




chepe

MYHHUIUTTATIBHOU

Jlenonpon3BoICTBO

6.2. KYPCOBOM IMPOEKT
VY4eOHBIM IJITAaHOM HE TPETyCMOTPEHO.

6.3. KOHTPOJIbHAS PABOTA

VY4eOHbIM MJIaHOM HE MPEIyCMOTPEHO.

7. ONEHOYHBIE MATEPHUAJIbI

Ne Tema Kparkas xapaktepucTuka Kpurepun onenuBanuns
n/n OLICHOYHOI0 CPe/ICTBA KOMIIeTeHIIHH
1. JIOKyMEHTalMOHHOE OIlK3.1
obecrieueHre pabOThl | TECTHPOBAHUE OIIK3.2.
C TIEPCOHATIOM OIIK3.3
K 1.1
IK 1.2
IIK 1.3

[Ipu ouieHKe 3HAHUI Ha 3a4€TE YUYUTHIBACTCS:

1. YpoBeHb CHOPMHUPOBAHHOCTH KOMITETECHITUH.

2. VYpoBeHb YCBOEHHUS TEOPETUYECKUX TOJOXKEHUH JAUCHMIUIUHBI, PaBUIBHOCTh
(bOpMyITUPOBKU OCHOBHBIX TIOHATHH M 3aKOHOMEPHOCTEH.

3. YpoBeHb 3HaHUS (HAKTHUECKOTO MaTeprajia B 00beMe MpOoTrpaMMEI.

Ne i

Ounenka

HIxana

1

OTJINYHO

Crymarenb TOKeH:

- MPOJIEMOHCTPUPOBATH TIIYOOKOE U TPOYHOE YCBOCHUE
3HaHUHI NPOrPaMMHOIO MaTepUana;

- HCUEpIbIBAIOIIE, IMOCJIEAOBATENIbHO, TIPaMOTHO U
JIOTUYECKH CTPOMHO U3JI0KUTH TEOPETUUECKHUI MaTepural;
- IPaBWJIBHO ()OPMYIUPOBATH OTMPEICIICHUS;

- IPOJIEMOHCTPUPOBATH YMEHHUS CAMOCTOATEIHHONU pabOThI
C JINTEPATypPOH;

- YMETb CJENaTh BBIBOJIBI IO U3J1ara€MOMY MaTepHally.

Xopouo

Cnymarenb JOJIKEH:

- MPOJEMOHCTPUPOBATh JIOCTATOYHO TIIOJHOE 3HAHUE
IIPOrPpaMMHOI0 MaTepHaa;

- IPOJIEMOHCTPUPOBATH 3HAHUE OCHOBHBIX TEOPETUYECKHUX
MOHSTHH;

JIOCTAaTOYHO IOCJIEI0BATEIbHO, T'PAMOTHO U JIOTMYECKH
CTPOMHO M3JIaraTh MaTepuall;

- IPOJEMOHCTPUPOBATH YMEHHE OpPUEHTHUPOBATHCA B
JIUTEPATYPE;

- YyMETh CAeNaTh IOCTATOYHO OOOCHOBAHHBIC BBIBOBI IO
U3JIaracMoMy MaTepuaiy.




3 Y 10BIIE€TBOPUTEIIHHO Crymarenpb T0KeH:
- NPOJEMOHCTPUPOBATh 0OIIee 3HAHME H3Y4aeMOro
MaTepuana;
- MoKasaTh oOliee BIaJCHUE MOHATHHHBIM ammnapaTom
JUCLUILIVHBL,
- YMETb CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOMH
M3JIaraeMoro BOIIPOCa;
- 3HaTh OCHOBHYIO PpPEKOMEHIYEMYI IpOrpamMmoin
y4eOHYIO TUTEPATypy.
4 HeynosnersopurensHo | Ciaymarens 1€MOHCTPUPYET:
- HE3HaHWE 3HAYUTEIBHOM 4YacTH  NPOTPaMMHOIO
MaTepuana;
- HE BJIaJICHUE TIOHATUHHBIM aIlllapaToM JUCLHUIIINHBL
- CYILECTBEHHbIE OHIMOKM TPH H3JI0KEHUH Y4eOHOTrO
MaTepuana;
- HEYMEHHE CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOU
M3JIaraeMoro BOIIPOCa;
- HEyMEHME JIEJIaTh BBIBOJIbI 110 U3J1araéMOMY MaTepHay.
5 3auyTeHo BrictraBnsiercs npu COOTBETCTBUU rnapameTpam
PK3aMEHALIMOHHOW INKaJbl HA YPOBHSAX «OTJIUYHOM,
«XOpOILO», KYAOBIECTBOPUTEIBHOY.
6 Hesaureno BeicTaBisercs pu COOTBETCTBUU rapaMmeTrpam
9K3aMCHALIMOHHOU IIKaJIbI Ha YpOBHE
«HEYAOBJIETBOPUTEIBHOY.

3.2. TecrupoBanus

Ne

- Onenka MIxana

1 OTnu4HO KonnyectBo BepHBIX 0TBETOB B HHTEpBajie: 85-100%
2 Xopo1io KonudecTBo BepHBIX 0TBeTOB B HHTepBasie: 70-84%
3 Y 1OBIETBOPUTEIBHO KonnuectBo BepHBIX 0TBETOB B MHTepBaje: 50-69%
4 HeynonerBopurenbHO KonuyecTBo BepHBIX 0TBeTOB B HHTEepBasie: 0-49%

B 3auTeHo KonnuectBo BepHBIX 0TBeTOB B HHTEepBaie: 40-100%
6 Hezauteno KomnnyectBo BepHBIX 0TBETOB B nHTEepBaie: 0-39%

7.1. IEMOHCTPAIIMOHHBIN BAPHAHT TECTA

1. Yto Takoe 1OKyMeHT?

+ DTo KakoW-mmb0o MaTepualbHBIH HOCUTENb C wuHPOpMaIHEH,

KOTOpas

OGH&H&GFOHpGHGHGHHBmHlpGKBHBHTaMH;
- 010 6YMa}I(Hblﬁ JUCT C HAHCCCHHBIM Ha HEIro nme4aTHbIM TEKCTOM,

- DT0o O00BEKT MaTepHalbHOrO0 MHDa,

KOTOPBI COAEPXKHUT KaKy-1u0o

nHpOpMaIni, He0OXO0AUMYIO I padodero mpoiecca.

3TO:

2. Uudopmanusi, KOTOpasi MMeeT CTPYKTYPY U COHAEPKUTCH HA HOCUTeJe —

+ TOKYMEHTHpPOBaHHAs UH(OpMAIUS;
- opuUIHaNbHBIN JTOKYMEHT;




- IEJIOTIPOU3BOICTRBO.

3. Ilepepaua wuHpopManmMM, KOTOpPasi COJEPKUTCA B JOKyYMEHTe, B
NMPOCTPAHCTBE U BPEMEHH — 3TO:

+ KOMMYHHUKaTUBHAas QYHKIUS JOKYMEHTA;

- conpanbHas QyHKIHUSA TOKYMEHTA,;

- moJauTHYecKass QyHKIUSI JOKYMEHTA.

4. Kakoii U3 yKa3aHHbIX JOKYMEHTOB npuodperaer NpaBoBy0 GyHKIHUIO HA
onpeeJeHHbI NPOMEeKYTOK BPEMEHHU:

+ [IpoToko 3aceqaHus aTTECTAIMOHHOW KOMHUCCHHU;

- 3aKoH;

- [InaTexxHoe mopydeHue.

5. B yem 3akJj04aercs aTpuOYTUBHOCTh JOKYMeHTa?

+ B Hamuuuu B JOKYMEHTE JBYX COCTaBIAIOIMMUX (MaTepUaJbHON U
WH(OPMAIIMOHHOM), 0€3 KOTOPBIX OH CYIIECTBOBATh HE MOJXKET;

- B ero npeaHazHadeHHOCTH JJId II€peadyu B IPOCTPAHCTBE U BPEMEHU,;

B TecHoil B3aMMOCBSA3M €ro OTAENbHBIX 3JIEMEHTOB M MOJCHCTEM, KOTOpPHIE
obecneynBalT €ro LeJIOCTHOCTh M COXPAHEHUH CBOMCTB MPHU Pa3IMYHBIX BHELIHUX
U3MEHEHUSX.

6. CnnocoOHOCTH, JOKYMEHTA MOBJEeYb 32 c000i NMpaBOBbIe MOCJAEACTBUA —
3TO €ro:

+ IOpUAUYECKas CUJIa;

- IOpUIMYecKas 3Ha4uMMOCTb;

- TOCTOBEPHOCTD.

7. Konuss 1okymMeHTa — 3TO:

+ 3K3eMILISIP, KOTOPBIH MOTHOCTHIO MOBTOPST COAEPKAHUE MOMIIMHHUKA;
- TIOBTOPHBIN YK3EMILISP MMOUTMHHUKA;

- €ro 2JIEKTpOHHas Gopma.

8. O6s3aTeabHBIN 3JIeMeHT 0(pOPMJICHUSA JOKYMEHTA Ha3bIBaeTCH:
+ PEKBU3UTOM;

- hopmymsipom;

- 00pa3oMm.

9. PexkBu3uT, KOTOpPHIH QUKCHPYeT pemeHHe Jupa (corjaacume WIH
HecorJjacue) 1Mo NOBOJAY COJEPKAHUA JOKYMEHTa, HA3bIBACTCH:

+ BU30M;

- rpudom;

- PE30IIOLUEH.

10. Pe3onouus opopmasiercs:

+ Ha caMOM JOKYMEHTE MJIM Ha OTACIBHOM JIUCTE;
- TOJBKO Ha CAaMOM JIOKYMEHTE;

- TOJIbKO Ha OTACIBHOM JIUCTE.

11. OT KaKoro Juua U3Jaraercs TeKCT NPOTOKoJIa?



+ OT TpeThero JuIila MHOKECTBEHHOTO YK CIa;
- OT TpeTbero Juia eIMHCTBEHHOr0 YK Ca;
- OT mepBoOTO JUIa MHOKECTBEHHOTO JIUIIA.

12. Kakue ycTaHOBJIEHBI CTAaHAAPTHBIE GopMaThl 0JIaHKOB TOKYMEHTOB?
+ A4 u AS;

- A5 u A3;

- Tonbko A4.

13. JIeBoe moJjie JOKyMeHTA JOJIKHO ObITH He MeHee:
+ 20 MM;
- 30 mMm;
- 10 mm.

14. Kakoii 1OKyMeHT OPpraHu3anum HeJib3s 0popMuUTH HA 001mIeM OJ1aHKe?
+ Ilucemo;

- [Ipukas;

- OTuer.

15. Kakoii peKkBU3MT OPraHU3aLUOHHO-PACHOPSIUTE]IbHOI0 JOKYMEHTA
SIBJISIETCS MepeMeHHbIM?

+ JlaTta nOKymMeHTa;

- HaumeHoBaHue opranusanuu,

- Kon popmsl nokymenra.

16. IIpn kakom BapuaHTe 0(pOpMIICHHS PEKBU3UTA 3aroJIOBOYHAS 4YaCTh OJIaHKA
NPoAJIeBaeTCcs 10 IPAHULBI IPABOIo MoJisi?

+ IIpu mpoonbHOM;

- [Tpu nueHTpUpOBaHHOM;

- [Ipu ¢pnaroBom.

17. Takoii peKBH3UT KaK 3M0J1eMa OPraHu3amnum:

+ He MOKET OBITh pa3MelleH Ha OJaHKe JOKYMEHTA, €CJId Ha HEM YK€ MMeeTcs repo
P® unu rep6 ognoro u3 cyonrekta PO;

- MO’KET 3aMEHATh PEKBU3UT HAMMEHOBAHUS OPraHU3aLNu;

- pa3MeniaeTcs B HUKHEM I0JIe TOKYMEHTA.

18. Kakoili M3 YyKa3aHHBIX PEKBHM3UTOB XapaKTepeH TOJbKO Ui OJIaHKa
CJIyKeOHBIX muceM?

+ CnpaBouHble JaHHBIE 00 OpraHU3alUy;

- Kox popmer nokymenra;

- HaumenoBaHnue Buia J0KyMeHTa.

19. B kakom nopsiake ogpopmisieTcsi apec B Me:KIyHAPOAHOI nepenucke?

+ Wmsa u pamunmst agpecara, a0M, yiuna, mrar (rpadcTBo), MOYTOBBIA WHAEKC,
CTpaHa;

Nms u pamunmst agpecaTta, MOYTOBBIM MHIAEKC, CTpaHa, ropoj (mrar, rpadcrso),
yIuna, 10M;

Wwms u hamwmnus anpecara, ctpaHa, ropoj (1Irat, rpad)cTBo), yIuLa, JOM, TOYTOBBIN
UHJICKC.



20. Yto 13 yKa3aHHOTO He COIEPKUT B cede pe3osouns?
+ CnoBo «YTBEpKIAIO;

- CozeprkaHue opydyeHus;

- GaMUINMIO ¥ UHULHAJIbl UCTIOTHUTETIS.

21. Ha xakoMm ¢popmare 0J1aHKA JOKYMEHTA MOKeT OTCYTCTBOBATH 3ar0JI0BOK?
+ AS5;

- A4,

- 3aroJI0BOK SIBJISIETCS 0053aTENBHBIM PEKBU3UTOM I J1I000T0 popMaTa GI1aHKOB.

22. EciiM K JOKYMEHTY HMeeTcsl HeCKOJIbKO NMPHJI0KeHUH, TO OHU:

+ HymepyroTcs nocie cioba «lIpunoxxenue» mnoja TeKCToMm;

- IEPEUNCIISIIOTCS YEpE3 3aIATYIO II0CTIE TEKCTA,

- HUKaK He 0003HayaloTcs, a MPOCTO MPUJIaraloTcs K OCHOBHOMY JIOKYMEHTY.

23. Ecim nepea 10/KHOCTHIO B KOHIIE TIOKYMEHTA PYYKOM CTABUTCS Kocasi 4YepTa,
NPUNHACHIBACTCH «M.0.» H CTABUTCA MNOANMCH He TOr0 JIMLA, JAAHHbIE KOTOPOIo
pacimiuppoBaHbl, TO TAKOW JOKYMEHT;

+ Tepsi€T CBOIO IOPUANYECKYIO CHILY;

- UMEET TaKyI0 K€ IOPUANYECKYIO CUILY, YTO U MOAMUCAHHBIM JOMKHOCTHBIM JIUIIOM,
Ybsl paclIn(ppOBKa yYKa3aHa;

- siBJIsieTCs habCu(UKATOM.

24. Ha kakoi 4acTH KONUM OTIPABJISIEMOIr0 JOKYMEHTA MPOCTaBJjsieTcsi Bu3a?
+ B HW)KHEN 4acTH JTMLUEBOW CTOPOHBI;

- B HmxHEH yacTr 000pOTHOM CTOPOHBI;

- B BepxHe#l yacTu JTULEBON CTOPOHBI.

25. Yto noHUMaeTcs MO MUTpanueii 31eKTPOHHBIX JOKYMEHTOB?

+ Hx nmepemernieHue U3 oqHOM HHPOPMAIIMOHHON CUCTEMBI B IPYTYIO MPU COXPAHCHUH
HUX HOOCTOBCPHOCTHU, MLCIOCTHOCTH, AYTCHTUYHOCTU W TIIPUTOAHOCTH JJIA ;[aaneﬁmero
UCIIOJIb30BaHNS;

Nx nepBuyHas npoBepKa IpU MOCTYIUIEHUH B OPTaHU3ALUIO.

26. IL.IOTHOCTH JOKYMEHTONOTOKA ONpe/essieTcs:

+ COOTHOIIICHHEM YHCIIa TOKYMEHTOB, KOTOPBIC MPOXO/IST Yepe3 KOHKPETHBIN MyHKT
00paboTKH, K €IUHUIIC BPEMEHU;

- COOTHOIICHHEM KOJIMYECTBA JIOKYMEHTOB, IOCTYMUBIIUX B OPraHHU3aIUIO, K
AQHAJIOTUYHOMY TTOKA3aTENI0 3a MPOIMICIITHN TIEPHO/T;

- UYuciaom o0O0paboTaHHBIX OpraHM3aluedl JTOKyMEHTOB 3a BCE BpeMs ee
CyIIIECTBOBAHUS.

27. UTo moaHUMAaeTCsl MOl AYTEHTUHYHOCTHIO 3JIEKTPOHHOI0 JOKYMeHTa?

+ rapaHTI/ISI COOTBCTCTBUA BHCKTpOHHOI‘O ,Z[OKYMCHTa SaHBHGHHOMy;

- OTCyTCTBHE MPABOK B TEKCT AIEKTPOHHOTO IOKYMEHTA TOCIIE €r0 CO3/IaHMUs;

- Bo3MoxHOCTH B 11000 MOMEHT YCTAaHOBHUTH MECTOHAXOXJICHHE JIOKYMEHTa U
BOCITPOM3BECTH €TO.

28. lokymMeHTAllMOHHOE o0ecnevyeHne ypaBJjeHus — 3TO:



+ JesSTenbHOCTb, KOTOpas MMEeT CBOeH IeNiblo ofOecrnedyuTh (DYHKIUU YIpaBlICHUS
JIOKYMEHTaMU;

- IESITebHOCTh COOTBETCTBYIOIIUX JIUI] IO JOKYMEHTOOOOPOTY, JOKYMEHTHUPOBAHUIO,
ONEPATUBHOMY XPAHEHUIO, a TAKXKE UCIOJIb30BAHUIO IOKYMEHTOB OpraHU3alliu;

29. YTo 13 YKa3aHHOTO He MO2KeT SIBJIATHCH MOJJIMHHUKOM JOKYMeHTa?
+ Konust 1oKyMeHTa B 3JIEKTPOHHOM BH/IE;

- [lepBblii 9K3eMILISAP JOKYMEHTA,

- EAMHCTBEHHBIN SK3EMIUIAP JOKYMEHTA.

30. Kakoro Bu/1a ne4yaTtu He cyumecTrByer?
+ yHUBEpCaIbHO;

- repboBOI;

- IIPOCTOM.

31. Kakoii #3 mnepeYyHCIeHHBIX [JAOKYMEHTOB He OTHOCHTCA K TrIpynme
OPraHU3alUOHHBIX?

+ Ciyxe0Hoe THChMO;

- YupenuTenbHbIN JOTOBOP;

- [llTatHOE pacnucanue.

8.1. OCHOBHASA JIMTEPATYPA

1.JlokymeHTanmonHoe obOecrnieueHue ympapieHus. CocTaBieHue u 0GOpMIICHHE
JIENOBBIX JOKYMEHTOB : ydueOHoe mocobue st CIIO / cocraBurenu E. M. bammakoBa. —
CapatoB, Mocksa : [IpodobpazoBanue, Aii [Tu Ap Menua, 2021. — 144 c. — ISBN 978-5-
4488-1080-0, 978-5-4497-0964-6. — TekcT : 27EKTPOHHBINA // DIEKTPOHHO-OMOIHOTEUHAS
cuctema [PR BOOKS : [caiitr]. — URL: https://www.iprbookshop.ru/103343.html (marta
obpamenust: 17.06.2021). — Pexum goctyna: st aBTOPU3HP. TTOJIH30BATENCH

2. JIokyMeHTallMOHHOE OOEeCIICYCHUE YIPABICHHUS : YYCOHHK JUIS CTYIECHTOB BY30B,
Oo0yJaromuxcsi MO HANpaBICHUSAM «JKOHOMHKa» W «MEHEIKMEHT», CIEIUATBHOCTSIM
«Uudopmarukay, «JlOKyMEHTOBEICHHE W JOKYMEHTAI[MOHHOE OOECICYCHHE YIIPaBJICHHUS,
«ABtomatuzanus u ynpasienue» / A. C. I'punGepr, H. H. I'op6aués, H. H. 'op6aués, O. A.
Myxamermmna. — Mocksa : KOHUTU-JJIAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9.
— Texcr : amekTpoHHBIN // DnexkrponHo-OnOnuoreunas cucrema IPR BOOKS : [caiiT]. —
URL: https://www.iprbookshop.ru/71213.html (mara oGpamenus: 29.06.2021). — Pexum
JOCTYTA: JIJIsl aBTOPHU3UP. MOJIb30BaTENIeH

3. Cumons, P. 5. JlokymeHTarmoHHOE OOECIEYCHHE CHUCTEMBI YIPaBICHUS
opranm3aiueii : yueoHoe nocoodue / P. f. Cumonsn. — Caparos : Aii [lu Op Meaua, 2018.
— 180 c¢. — ISBN 978-5-4486-0167-5. — Tekct : SJCKTPOHHBIA // DIEKTPOHHO-
OubmuoreyHas cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/72458.html (mara obpamenus: 29.06.2021). — Pexum gocryna:
JUIsl aBTOpHU3Mp. moib3oBateneid. - DOI: https://doi.org/10.23682/72458

8.2. JONOJIHUTEJIbHASA YYEBHAS JIMTEPATYPA

1. AnekceeBa, T. B. JlokymMeHTaIlMOHHOE OOECIICUECHUE YIIPABICHUS : YYCOHHK /
T. B. Anekceena, O. A. CtpaxoB. — Mockga : YauBepcuter «Cuneprus», 2020. — 132 ¢. —
ISBN 978-5-4257-0402-3. — TekcT : 351eKTpOHHBIN // DNeKTpOHHO-OMONNOTEYHAst cUcCTeMa
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IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/101344.html (gara oGparieHus:
17.06.2021). — Pexwum qocTyma: Ajsi aBTOPU3HP. MOJIb30BaTEICH

2. Kankan, M. B. JlenoBoii aTuker : yueoHoe nmocobue mist CI1O / M. B. Kamnkan,
JI. C. JIuxaueBa. — 2-e uzn. — Caparos : [Ipodobpa3zoBanue, 2021. — 167 ¢c. — ISBN 978-
5-4488-1123-4. — TekcT : SIEKTPOHHBIM // DJIEKTpOHHO-OMOMMoTeuHass cucrema I[PR

BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/104899.html (mara oOpameHus:
17.06.2021). — Pexxum gocTyma: Ajs aBTOPU3HP. MOJIb30BaTECH

3. NudopmanronHbie  TEXHOJOTHM B JOKYMEHTAllMOHHOM  OOECIICYCHHH
YIpaBJICHUS U apXUBHOM Jiene : yueOonuk it By30B / T. B. Konapamosa, H. H. Kynses, E. B.
TepentneBa, A. I'. ®abpuunos ; mox penakiueit H. H. Kynses. — Mocksa : Jloroc, 2016. —
408 c. — ISBN 978-5-98704-786-6. — TekcT : 2MeKTpOHHBIN // DIEKTPOHHO-OMOIHOTeUHAs
cuctema IPR BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/70714.html (mata
obparmenust: 29.06.2021). — Pexum goctyna: st aBTOPU3HP. TOJIH30BATENCH

8.3. PECYPCbI CETU UHTEPHET

https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

9. METOJMYECKUE VKA3AHUSI JJISI OBYYAIOIIMXCSI MO
OCBOEHUIO JUCHUILTUHBI

Buj neiTe IbHOCTH

Meroanyeckue YyKa3aHWsi MO0 OPraHU3AUMU [IeSITEJbHOCTH
0o0y4yarouerocs

CamMocTrogreapHas
paborta

CamocrosarenbHass ~ paboTa  MPOBOAMTCA C  LEJbBIO:
CHUCTeMaTH3allUd M 3aKpEIUICHHs IOJTYYEHHBIX TEOPEeTHUECKUX
3HaHUH M TPAKTUYECKUX YMEHMH oOydaromuxcs; (HOpMUPOBAHHS
YMEHUH HCII0JIb30BaTh OCHOBHYIO U JIOTIOJIHUTENIBHYIO JIUTEPATYPY;
pa3BUTHS  TO3HABATEIbHBIX  CHOCOOHOCTE M AKTUBHOCTH
0o0y4aroImuxcs: TBOPYECKONM HWHHMLMATHBBI, CaMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH, OpPraHU30BaHHOCTH; ¢dopmupoBaHue
CaMOCTOSITEJIbHOCTU MBIIUIEHUS, CIOCOOHOCTEH K CaMOpPa3BUTHIO,
COBEPILICHCTBOBAHUIO M  CaMOOpraHu3anuy;  (OpPMHPOBAHUS
NpoQECCUOHATBHBIX ~ KOMIIETEHLUH; PA3BUTHIO  MPAKTHYECKUX
YMEHUH 00y4aronmxcs.

@®opMBI ¥ BUIBI CAMOCTOSITEILHON pabOTHl 00YJarOITUXCS:
YTEHUE  OCHOBHOM M JONOJHUTEIBHOW  JIMTEpaTypbl  —
CaMOCTOSITEJIbHOE M3y4YEHHME Marepuana IO PpPEKOMEHIYeMbIM
JUTEPaTypHBIM UCTOUYHUKAM; paboTa ¢ OMOIMOTEUHBIM KaTaloroM,
CaMOCTOSITENIbHBI  1OA0OpP  HEOOXOAMMOW JHTEpaTyphl; MOUCK
HeoOXxoaumoii wHpOpMAIMM B ceTh VIHTepHET, MOIrOTOBKa K
pa3nuuHbBIM (QopMaM TEKyIled M IPOMEKYTOUHOM aTTecTanuu (K
3auery).

TexHomoruss  OpraHW3alid  CaMOCTOSITENIBHOW  pabOTHI
00y4aromuxcsi BKJIIOYAET HCIOJIb30BaHUE HH()OPMAIIMOHHBIX U
MaTepHaIbHO-TEXHUUECKUX pecypcoB o0pa3oBaTenbHON
OpraHu3aIuy.

IToaroroBka K 3a4ety

ITpu moaroToBke K 3a4eTy HEOOXOJUMO OPHUEHTHPOBATHCS Ha
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https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/1
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/2
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/4
https://obrex.ru/biblioteka/internet-resursy/weblink/25/25/6

PEKOMEHIYEMYIO JIMTEPATYPY U APYTHE MaTEPHUAIIBI.

OcHOBHOE B MOJTrOTOBKE K Cllaye€ 3a4eTa Mo JUCLUUILIUHE -
3TO IOBTOPEHHE BCETO MaTepHalia JAMCHUIUIMHBL, O KOTOPOMY
HEOOXOMMO  MPOUTH  MPOMEXYTOUHYIO  arrectauuio. Ilpu
MOATOTOBKE K cJade 3adera  OOydaloUMCS PEKOMEHyeTCs
pacripeneniatb BeCb 00beM pabdOThl PAaBHOMEPHO IO  JHSM,
OTBEJCHHBIM JUIl TOJATOTOBKM K AaTTECTaluu, KOHTPOJIUPOBATH
KaXKbI{ JICHD BBITIOJIHEHNE HAMEUCHHON PaOOTHI.

3a4eT MPOBOAMTCS MO  BOIPOCAM, OXBAaTHIBAIOIIMM BECh
NpPOWICHHBI  MaTepuan JUCLUMIUIMHBI, BKIIOYas  BOIPOCHI,
OTBEJCHHBIE JIJIs1 CAMOCTOATEIBHOIO N3yYEHUSI.

Jnsa  ycmemHoW — cpaud  3a4eta [0 JAMCUUIUIAHE
oOydaromuecsi JOJDKHBI TMPUHUMATh BO BHHMMAaHHE, YTO: BCE
OCHOBHBIE BOMNPOCHI, YKa3aHHbIE B pabodeil mporpamMme, HYKHO
3HaTb, IIOHMMAaTb WX CMBICI U YMETb €ro pPa3bsCHUTH;
yYKa3aHHbIE B paboueil  mporpamme dbopMupyembie
npodeccuoHanbHble  KOMIETEHIIMM B  PE3yJbTaTe OCBOCHMUS
JUCITUTUIMHBI TOJIKHBI OBITH POJAEMOHCTPUPOBAHBI 00YYAIOIIIMCSI

Ocsoenue oucyuniunvl «/JokymeHmayuonHoe obecneyenue pabomvl ¢ NePcoOHANIOM»
07151 00YUAIOWUXCA OCYWECMEIAEMCsL 8 8UOE JIeKYUOHHBIX 3AHAMULL, 8 X00e CaMOCMOAMeNbHOU
pabomul. B xo00e camocmoamenvHol pabomsi cayuiament OOJHCHbL U3VUUMb JEKYUOHHbIE
Mamepuanel U Opyeue UCMOYHUKU (V4eOHuxu u yueOno-memoouyeckue nocoous),
HO020MOBUMbCA K BbINOIHEHUIO MeCMO8blX 3A0aAHUI.

Jucyunnuna «/[okymenmayuonnoe obecneyerue pabomel ¢ NEPCOHATIOM» BKIIOUAEM
_ 1 mewmy.

s nposedenus neKyuOHHbIX 3aHAMUL NPeOIa2aemcst C1e0yowdas MemMamura.:

1 JlokyMeHTaIMOHHOE 00ecTieueHre paboThl ¢ IEPCOHATIOM

10. IlepeyeHb HH(MOPMANUOHHBLIX  TEXHOJOTHMii, HCHOJb3yeMbIX HNPH
OCYLIECTBJIEHUN 00Pa30BaTeJbHOI0 MpoIecca Mo AUCHUIJINHE, B TOM YUCJIe KOMILUIEKT
JIMIIEH3UOHHOT0 TNMPOrpaMMHOI0 o0ecrneYeHusi, IJIEKTPOHHO-ONOIHOTEYHbIE CHCTEMBbI,
coBpeMeHHble NpodeccuoHaNbHbIe 0a3bl HAaHHBIX U HH(GOPMALMOHHbIE CIPABOYHbIE
CHCTEMBI

OOyuaronuecss  obecredyeHbl  JOCTYNIOM K 3JEKTPOHHOM  MH(OPMAIIMOHHO-
oOpasoBarenbHON cpefe AkameMun M3 JII0OOOH TOYKH, B KOTOPOM MMEETCS JOCTYI K CETH
«HTEepHeT», KaK Ha TEPPUTOPUM OPTaHU3aAIMHU, TaK U BHE €€.

Peamuzarust  pomosHUTENbHOH — TIPO(ECCHMOHATBLHONM  MPOTPaMMBl  TTOBBIIICHUS
KBaTM(UKAIIMM C TNPUMEHEHHEM JIMCTAHIMOHHBIX  OOpa30BATENBHBIX  TEXHOJOTUI
MIPOU3BOUTCS C UCIIOJIb30BAHUEM:

o CHCTEMBI AUCTAaHIIMOHHOTO 00yueHus «lIpomereii»;
. OBC IPRbooks;
o [Tnatdopmser ans npoBeneHus BeOuHapo «Pruffme»;

o BKC Skype.

YTO 00ECIIEYNBAET:

-IOCTYNl K y4eOHBIM ILIaHaM, pabOYUM MporpaMMaM AMCHHUIUIAH, DICKTPOHHBIM
y4eOHBIM H3JIaHUSIM U SJIEKTPOHHBIM 00pazoBaTEIbHBIM pecypcaM, YKa3aHHBIM B pabouux
nporpaMMax JUCIHILIHH;
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-pukcauio Xoja 00pa3oBaTENBHOTO MPOIECCa, PE3YNbTATOB MPOMEKYTOYHOU
arTecTaiuu u pGSyﬂbTaTOB OCBOCHUA HpOI‘paMMBI - HTOI‘OBOfI arTeCTaliuu.

-B3aMMO/JICHCTBHE MEXIY y4YaCTHUKaMH 00pa3oBaTEIBHOTO IpOIecca, B TOM YHCIIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJAEHUCTBUSA TOCPEACTBOM ceTH «MHTEpHET».

OYHKIIMOHUPOBAHUE  CUCTEMBI  JHUCTAHIIMOHHOTO  OOy4YeHUs  OOeCreYrBaeTCs
COOTBGTCTByIOH_II/IMI/I Cpe,Z[CTBaMI/I I/IH(1)OpMaL[I/IOHHO-KOMMYHI/IKaLII/IOHHBIX TCXHOJIOFI/Iﬁ n
KBaTH(UKAIMEe paOOTHUKOB, €€ UCIOJIb3YIOIINX U MOAep)KuBaronux. OyHKITMOHUPOBAHUE
AJIEKTPOHHON HH(DOPMAIIMOHHO-00pAa30BaTEIBHON CPEllbl COOTBETCTBYET 3aKOHOJIATEIbCTBY
Poccuiickoit deneparumu.

10.1 JIneH3MOHHOE MPOrPaMMHOe o0ecrevyeHne:

OfficeStd 2019 RUS OLV NL Each Acdmc AP
WinPro 10 RUS Upgrd OLV NL Each Acdmc AP

10.2. DJeKTpPOHHO-0MOINOTEYHASI cCHCTeMA:
Dnexkrponnas oudmuoreunas cucrema (IbC): http://www.iprbookshop.ru/

10.3. CoBpemenHbIe IpodecCHOHATbHBIE 0a3bl TAHHBIX:

. OdunuanbHplii MHTEpPHET-TIOpTAN 0a3bl JaHHBIX MPAaBOBOW HWHGOpPMALUU
http://pravo.gov.ru.

= [Mopran Emuaoe  okHO  goctyma K 0oOpa3oBarelbHBIM  pecypcam
http://window.edu.ru/

. DOnextpoHHas 6ubnmoreunas cuctema «[PRbooks» [DnexTpoHHsbIil pecype]. —
DnektpoH. aaH. — Pexxum gocryma : http://www.iprbookshop.ru/

. Hayunas snexrponnas 6ubnuoreka http://www.elibrary.ru/

. HannonanwsHas anekTponHas Oubmmoreka http://www.nns.ru/

= DneKTpoHHBIE  pecypchl  Poccmiickoii  rocymapcTBeHHOH — OMOMMOTEKH
http://www.rsl.ru/ru/root3489/all

. DNEKTPOHHBINA PECYPC KYpPHAJIOB:

«Bomnpocs! icuxonorun»: http://www.voppsy.ru/frame25.htm,
«[Icuxonorunueckue uccnemoBanus»: http://www.psystudy.com,

«HoBoe B IICUXOJIOTO-II€Jar OrMYCeCKUX
uccienoBanusax»: http://www.mpsu.ru/mag_novoe,
«AKTyaJIbHbIC POOJIEMBI IICUXOJOTHYECKOT0

sHaHus»: http://www.mpsu.ru/mag_problemy

10.4. UndgopmanmoHHbIEe CIIPABOYHbIE CUCTEMBbI:
IMopran denepalbHBIX TOCYAApPCTBEHHBIX 00pa30BATENbHBIX CTAHAAPTOB  BBICIIETO
obpasosanus http://fgosvo.ru.

11. MATEPUAJIBHO-TEXHUYECKAS BA3A

AHO JIIIO CAC3 obnagaer marepuaibHO-TEXHUYECKOW 0a30i, COOTBETCTBYIOIIEH
JEHCTBYIOIIMM TPOTHBOIIOKAPHBIM TIPABHJIaM W HOpPMaM M 00eCIeYMBAIONICH MPOBEICHUE
BCEX BUOB IPOBEIACHHME BCEX BHUIOB 3aHSATHH CIIyIIATEICH, MPOICAYP OLECHKH PE3YyIbTaTOB
OoOydYeHHUs, pealn3anusi KOTOPBIX MPEIyCMOTPEHAa ¢ TNPUMEHEHHUEM  JTUCTAHIIMOHHBIX
00pa30BaTeIbHBIX TEXHOJIOTHH.

MatepuraabHO-TEXHHYECKOE 00eCIICUYeHUE TUCITUTUTMHBI BKIIOYAET B ceOsI:

Kaxnpiii  choymatens B TEUYEHHME Bcero mepuona oOydeHHs oOecredeH
WHMBUIYAIbHBIM HEOTPAHWYCHHBIM JOCTYIIOM K 3JIEKTPOHHO-OMOJIMOTEYHOW CHCTEME
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http://www.iprbookshop.ru/
http://pravo.gov.ru./
http://window.edu.ru/
http://www.iprbookshop.ru/
http://www.voppsy.ru/frame25.htm
http://www.psystudy.com/
http://www.mpsu.ru/mag_novoe
http://www.mpsu.ru/mag_problemy
http://fgosvo.ru./

Iprbooks (smexTponHOM OHOMHOTEKE). DIEKTPOHHO-OMOIMOTEUHAS CHCTeMa (dJIEKTPOHHAS
O6ubnmoreka) obecredyrBaeT BO3MOXKHOCTH JIOCTyNa oOydaromierocsi u3 o000l TOYKH, B
KOTOpPOW HMMeEeTCsl J0CTyn K WH(OpMaAIMOHHO-TEeJIEKOMMYHUKaMoHHOW cetn "HMHTepHer"

(manee - cetp "MHTEpHET"), KaK Ha TEPPUTOPUHU OPraHU3ALMHU, TaK U BHE €e.

Pabouas nporpamma aucuuruinael pazpadorana AHO JAI1O CAC3
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